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Dear Hiring Manager,

m writing to express my interest in the Senior Editorial Manager position at
Chancelor, Inc.

My combination of creative talent, technical expertise, and experience managing both
‘wiiters and projects, makes me the night person to help your editorial team grow.

| have developed and mpemented edtorll standards fo sty and aually that are
used by both wriing and editorial teams. In addition, | have worked closely with other
epartments incluing marketing, sales, and technology.

Experience has taught me how to buld strong relationships with all departments at an
organization. | have the abilty to work within & team s well as cross-team.

111 can provide you with any further information on my background and quaifications,
please let me know.

1 can be reached anytime via emal at name.name@grmail.com or phone at
555.565.5555.

Thank you for your time and consideration. | look forward to speaking with you about
this employment opportunity.

Sincerely,

FirstName LastName




